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Annual Self-Assessment Report (SAR)

For Approved Training & Development Schemes

	The completion of Annual Self Assessment Reports (SAR) is a mandatory requirement of approval. The SAR process is to ensure that your Scheme continues to be developed and supported in line with the criteria for approval and to enable CIBSE to monitor the progress of developing engineers. 


	1.
	Organisation

	Organisation Name:
	
	

	2.
	Contact Information

	Please confirm the contact information for the following persons:

	Scheme Administrator/Coordinator
	Scheme Sponsor/Owner

	Name:
	
	Name:
	

	Job Title:
	
	Job Title:
	

	Work Address:

	
	Work Address:

	

	Direct Tel No.
	
	Direct Tel No.
	

	Email: 
	
	Email: 
	

	

	3.
	Scheme Development and Action Plan

	Action
	Response/Measure

	Please confirm that all candidates on your scheme continue to have the support of a suitable mentor.


	

	Please summarise any significant actions taken over the last 12 months to improve the operation of your scheme.


	

	Please summarise any significant actions to be taken over the next 12 months to improve the operation of your scheme.


	

	Please indicate if there have been any developments either internal or external to your organisation that has had a significant impact on the operation of your scheme.


	

	

	3.
	Please confirm details of individuals being supported by your CIBSE approved scheme

	Please provide details in the form below (or attach own format) so that we can reconcile this information with our records. 

This should include all individuals supported from the point of entry onto your scheme to the point of professional registration being achieved.


	

	4.
	How many CIBSE Scheme candidates achieved Professional Registration in the last year?

	CEng
	IEng
	EngTech
	

	
	
	
	

	

	5.
	Please indicate if you would like to receive further information from CIBSE on any of the following:

	Mentor Training
	
	Other (provide details below):

	Use of the CIBSE Approved Scheme Logo
	
	

	Flexible Online Learning or the Knowledge Portal
	
	

	

	6.
	Additional notes, comments or suggestions that you would like to feed back to CIBSE?

	

	

	7.
	Declaration of person completing this form

	Name:
	
	Job Title:
	

	Email Address:
	
	Date:
	

	

	
	Candidate Information

	Important - If they haven’t already done so, all CIBSE candidates must complete the T&D Registration form and submit it to membership@cibse.org 


	Name
	Date joined Scheme
	Which registration category are they working towards?

	
	
	CEng
	IEng
	EngTech
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


